MNraAHBOtt FOBs Atoiaiatratlve Officer* end Designated Phy Cl * 
®UBJBCT : Distribution of Voucher&d Funds Pay "»>—» ■ 


1. Sffseties with pay day 27 October 1961, vouchered funds pay 
for personnel located in the nev CIA building will be available fbrtolivery 
b° *5? *£•** representing each affected cooponant of such personnel at 
***** gth »wth Wing, fro* 1000 to 1030 hours. Checks not 

calledTfte d urin g this period will be returned to the Bsyxoll Branch. Fiscal 
Division, at Boom 1300, Curie Ball subject to pick up by the a ppropriate pay 

Jt. To peimt implementation of this senrlce, the Administrative Officers 
of those components which haws sowed or will have sowed to the new building 
prior to the effective date for this service shall notify the Payroll Br an c h , 

VTltla * their pay checks should be available at the 
b uil d in g. Other con yoa ent a s c heduled to sows to the building after the 
effbetivs date for this service shall notify the payroll office in writing of 
each Bove at least five days in aftveace of the first pay day on which t hei r 
pay c heck s should be available at the new building. 

or. JL\ *■* ch * clM omg/iloywm of components which do not am to the new 
CTA building say continue to be picked up sack pay day at the IhyroU Branch, 
Fiscal Division, at Boon 1300, Curie Ball. > «**»«», 

k, Adntoiatmtive Office is and pay clerks of all eoanouents are 

They should carefully 

verify all tine and attendance report control lists so that no ^ «- 

S^. 1 K POrt * *15* B S rloU Bzm>l »y W» hours 0B tbJ&tSLm- 
tog the end of each pay period. Also, ar rangement s should be aade to prantly 
deliver pay check s to individuals wherever they are locate d. F ^v^jy 

.. . 5* If m ajor groups of the personnel of a oonponant or office will be 
divid ed between locations on a permanent basis as a result of the c ur re nt 
aKSise, the oonponant may request the designation of a separate cost cantor 
*7 •*** hhjor group to provide a basis for iw»i»«yt4^»7 grousing of the tot 
JU cost cantors ace not feasible or if only a few individuals are 

a »- aMtd » y g f?**??*®* ? P®* >*all be m^nmvllshsd for the office 

when toMMiy, Atatoistrstlvs Officers shall designate in writing additional 
psy elerfca authorised to pick up pay ahecks. After 1 Hbvstoer igKU aU 
resignations of pay clerks authorised to pick up pay shall tool ‘ 
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♦ Distribution of Voucbsred Funds Pay Chock* 


6. Questions concerning tits foregoing 
the Chief, Payroll Branch, Fiscal Division, 


on —or be directed to 




Deputy Coe 9 pt roller 
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